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    Event/Project Fund Application Form
The Alberta Public Interest Research Group



Our Mandate

APIRG is a student-run, student-funded, non-profit organization dedicated to research, education, advocacy, and action in the public interest. APIRG exists to provide students with resources to be active citizens.

General Information

This category provides one-time funding and support to help groups and individuals to:

· Organize an event or series of events with specific start and end dates.
· Undertake a project with specific start and end dates (e.g. publish a research project).
**APIRG typically provides up to $2000 total in funding per event/project**
Deadlines

Funding deadlines are typically the last Friday of September and January. Please see the website (www.apirg.org) or contact the office for exact dates. 

Application Process
1. Please complete the entire application. Answer all questions in the spaces provided unless otherwise indicated. A completed application includes:

a. A completed application form, including a budget of items for APIRG to fund  

b. A clear overall event budget for event/project (separate file)

c. Please name the application document (all lower case) as follows: yourgroupname-ep-term-20xx. For example: theawesomeproject-ep-fall-2015

d. Please name your budget document: yourgroupname-ep-budget-term-20xx. 
2. APIRG encourages applicants to:

a. Include personal and community motivations for events/projects

b. Be open about limitations of the event/project and areas that are challenging

c. Respond to questions in point form, to assist decision-making committees

3. If you have any questions, staff have hours put aside specifically to support the application process. Please contact them as soon as possible.
4. Once completed, forms can be emailed to: apirg@ualberta.ca, cc outreach@apirg.org
5. The APIRG funding committee will review your proposal and make its recommendations to the APIRG board. An APIRG staff or board member will notify you about the board's decision . Please allow 4-6 weeks for processing.
If the proposal is approved the group will

· Be asked to sign an Event/Project Fund Agreement

· Attend a meeting with APIRG staff

· Attend our Annual General Meeting or other important membership meetings 
*Note: No funding disbursements will be made until the Event/Project Agreement has been signed and other stipulations are met. 

APPLICATION FORM

Please provide the following information:

SECTION I – APPLICANT INFORMATION

1. Date of application. (MM/DD/YYYY)

	


a. Name, phone number, email of applicant and primary contact person.

	Name: 
	

	Phone:
	

	E-mail:
	


Are you an undergraduate student?                 Yes                          No

b. Name, phone number, email of applicant and secondary contact person

	Name: 
	

	Phone:
	

	E-mail:
	


Are you an undergraduate student?                 Yes                          No

2. Please provide background information about yourself or your group. Include past organizing experience, interest in the topic of the event/project, goals, and mission statement (if applicable):
	


SECTION II – EVENT/PROJECT INFORMATION
3. Specify whether you are requesting funding to organize an event or conduct a project.


__ Organize an event

__ Conduct a project
4. Event/Project name, dates, and location:

	Name: 
	

	Dates:
	

	Location:
	


5. A brief summary of your event/project.

	


6. A timeline of activities leading up to the event or completion of the project (please give specific dates if possible)

	


7. How will the University of Alberta community (students, staff and faculty), as well as broader Edmonton communities, benefit from your project or event? Which needs will the event/project meet?
	


8. Please outline your advertising/communication strategy. 
	


SECTION III – APIRG’S MANDATE AND VALUES

Questions 10-12 are focused on how your project/event fits within APIRG’s focus as a funding body. Please utilize the Anti-Oppression Language Support Document to assist in filling out these questions. We acknowledge that the language used may be difficult and assumes a certain level of access to education. Please contact our Outreach Coordinator (outreach@apirg.org) if you have any questions or would like any assistance. 

9. APIRG is dedicated to research, education, advocacy and action in the public interest. How does your event/project support this mandate?
	


10. APIRG supports events and projects that actively engage with oppression, defined as institutionalized and structural power that allows certain groups of people to assume a dominant position over other groups (examples racism, sexism, ableism, classism). How will this event/project engage with oppression?

	


11. APIRG prioritizes projects/events that engage with intersectionality: the ways that systems of oppression are connected and maintain and support each other. How will your project/event engage with intersectionality?
	


SECTION IV – FINANCIAL INFORMATION

12. Please complete the following budget template including travel costs, speaker fees, accommodation, and any other costs you want APIRG to fund. 

· APIRG typically provides up to $2000 total in funding per event/project

· Please rank the items you are asking APIRG to fund, from most important to least

· Please label any budget items that are necessary for APIRG to fund in order for the event to happen
	RANK OF PRIORITY (most to least)
	ITEM TO BE FUNDED
	AMOUNT REQUESTED
	NECESSARY APIRG FUNDS TO OCCUR (yes/no)

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	


13. Please describe each item you indicated in your budget that you would like APIRG to fund – Who or what is it, and why do you think it is important in relation to your group’s goals? 
	


14. APIRG prioritizes events/projects that are accessible. What items on your budget are for accessibility purposes?

	


15. Please outline what other types of support (non-monetary) you would like to receive from APIRG. You view the services offered by APIRG on our website (www.apirg.org) 

	


16. Is anyone giving you in-kind support or donations? Is anyone donating their skills or services (volunteer work)?

	


17. Do you have any funds from other organizations that are earmarked for specific costs? Are there any stipulations to your use of this other funding?

	


18. Have you approached other organizations for funding? If yes, which groups?​​
__ Student Union (Student Group Grant)

__ Dean of Students (Student Engagement Grant)

__ Other - Please specify: _____________________________________

How much funding did you request, and how much do you expect to receive from these sources? 

	


19. Please attach a COMPLETE BUDGET for your event/project (include all costs and sources of income/revenue)

SECTION IV – FOLLOW-UP 

20. Funding recipients are required to give short public presentations about their event or project at APIRG events such as our AGM or Open House. Are you willing to give this type of presentation?

· yes

· no

21. Funding recipients are required to provide APIRG with a completed evaluation form within 14 days of completion of the project/event or the end of the fiscal year. The content of this evaluation form may be used on the APIRG website, in the APIRG Annual Report, or other public places. Are you willing to provide a report for these purposes?

· yes

· no

Contact the office by phone (780.492.0614), by email (apirg@ualberta.ca) or drop by 9111 HUB International Mall with any questions, comments or concerns.[image: image1.png]
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